




























































Stow Community Church is in good standing in the Living Water
Association, Oho NorthEast, Heartland Conference. The congregations has a living
ministry in its community and has experienced growth in the last several years. It’s
members are deeply committed to God and the church which energizes vital ministry. Its
Farmers Market is most popular and proves to be a wonderful way of connecting and
ministering to their wider community.
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THE COMMUNITY CHURCH OF STOW 

 

 CONSTITUTION AND BYLAWS 

revised November, 2012 

 

ARTICLE 1 -  NAME 

1.01 The Church is incorporated in the State of Ohio as The Community Church of Stow, it is 

commonly referred to as Stow Community United Church of Christ. 

1.02 This Church shall take the Holy Scriptures as all sufficient rule and practice. 

1.03 The Church motto is as follows: 

In Essentials Unity 

In Non-Essentials Liberty 

In Diversities Charity 

In All Things Christ First. 

ARTICLE 2 - PURPOSE 

2.01 The purpose of Stow Community United Church of Christ is to engage in covenant relationship 

with God and with all God's children, accepting all people as we seek to know and live God's 

Holy Will. In sharing the ministry of Jesus Christ, we will strive to practice the Biblical ethics 

of love, justice, mercy, forgiveness, and compassion in all pursuits of our ministry and mission.  

In witness to a precious heritage of faith, we will provide for the worship of God, celebrate the 

sacraments of Baptism and the Lord's Supper, preach the gospel, offer education and nurture in 

the Christian faith, strive to enhance fellowship, family life and personal growth among the 

members, support the faith claims of The United Church of Christ and be witnesses for God in 

the world, reaching out to all people through word and deed. 

ARTICLE 3 - STATEMENT OF FAITH 

3.01 The United Church of Christ statement of faith is currently in use in at least three different 

forms: the original 1959 Statement adopted in Kansas City, a 1976 adaptation by our late UCC 

President Robert V. Moss, and a version set as a prayer, or doxological version.  Any and all of 

these beautiful summaries of the historic Christian faith may serve as a guide to personal and 

corporate belief and practice at Stow Community UCC. 

 

3.02 In addition, the traditional covenant of this congregation is as follows:   

We believe in God, the eternal spirit, father of our Lord Jesus Christ and our father. We believe 

in Jesus Christ, the man of Nazareth our crucified and risen Lord. We believe in his Holy Spirit 

who guides our lives and calls us into his fellowship with Christians throughout the world. 

We accept as the sufficient guide for our life and conduct the teachings of Jesus Christ, who, 

when asked what the great commandment was, said, "Thou shalt love the Lord thy God with all 

thy heart, and all thy soul, and all thy mind, and with all thy strength.  And the second is like 

unto it, thou shalt love thy neighbor as thyself." 

 

ARTICLE 4 - COVENANT AFFILIATION   

 4.01    This Church shall be a member Church of the Eastern Ohio Association of The Ohio                          

Conference of the United Church of Christ as one of its  self-governing local Churches and 

shall  live faithfully in covenant with The United Church of Christ. 

 

 

 

 

 

 

 



 

ARTICLE 5 - GOVERNMENT 

5.01 The government of this Church is vested in the body of the membership who compose it. All 

members on the current membership roll have the right to vote, and a majority vote of the 

members present at any business meeting properly convened (see Article 8 - Meetings) shall be 

final, except as otherwise stated herein. 

5.02 Between Congregational Meetings, the Church Council shall serve as the governing body of the 

church, exercising all responsibilities and powers of government except for those excluded 

under Article 8.11 (Limited Authority).  The Church Council may delegate responsibilities to 

the Committees of the Church. 

 

ARTICLE 6 - MEMBERSHIP 

6.01 Membership in this Church shall be by personal confession of faith or by reaffirmation of faith, 

or by letter of transfer from another Christian Church.  Confirmation may be one route to 

joining the church by confession of faith, and is required for membership of persons younger 

than 18, who are not already confirmed members of another church. 

 

Any baptized adult, who, after consultation with the Minister, and/or the Membership 

Committee, is in sympathy with the objectives and purposes of the Church, and who desires to 

join with members of the church on a lifelong path of Christian discipleship and discovery,  

may be received as a member in the Church. 

 

6.02 All members are expected to attend the morning worship service and contribute, according to 

their ability, to the funds of the Church, and live to the best of their ability in harmony with the 

principles of the Gospel of Jesus Christ. 

 

6.03 Members who for a period of three years, in spite of kindly approaches, have not 

communicated with the Church or contributed to its support, may after careful consideration 

and recommendation from the Membership Committee and with approval of the Church 

Council, be removed from the membership rolls of the  Church. 

   

6.04 The membership rolls of the Church shall be kept up to date by the Church Clerk by adding or 

deleting names in accordance with actions taken in Sections 6.01, 6.03 and 6.05. 

 

6.05 Applications for a letter of resignation or transfer shall be made to the Church and issued on the 

signature of the Clerk or Minister.  All such resignations or transfers shall be reported to the 

Clerk and Membership Committee for proper keeping of the membership rolls. 

 

ARTICLE 7 -  MINISTER 

7.01 The Minister shall be entrusted with the spiritual welfare of the Church. The Minister shall seek 

to enlist all people as followers of Christ, preach the Gospel of Jesus Christ, administer the 

sacraments, have under his or her care all services of public worship and oversee the activities 

of the Church in cooperation with the various boards and committees. 

 

7.02 Agreements between The Community Church of Stow and the Minister on matters such as 

compensation, insurance, disability, education,  sabbatical leaves, and vacations are to be 

outlined  in the call agreement between the two parties. 

 

7.03 The Minister shall be "called" for an indefinite period of time by 3/4 affirmative vote of the 

members of the congregation attending a special congregational meeting for that purpose. 

7.04 While the term of the Minister may be indefinite, the Church may at any time, by a majority 

vote at a special congregational meeting called for the purpose, request the Minister's 



 

resignation with the understanding that he or she will vacate the pulpit and other church 

property within 30 days.  Likewise, the Minister shall give 30 days' notice in the event that 

he/she wishes to leave of his/her own volition.   

 The 30 days notice may be altered by mutual consent.  In case of the loss of ministerial 

standing within the authorized body of the UCC,  relations shall cease at once. 

 

7.05 The Minister shall be non-voting member of all boards and committees, (except the Church 

Council, see 8.03 below).  The Minister is a member of the Church Council with voice and 

vote, in matters not involving a conflict of interest pertaining to compensation or performance. 

 

7.06 Whenever the Church is without a Minister, it shall proceed without unnecessary delay to  call  

a Minister of good report with standing in the authorized body of the UCC.  A Search 

Committee of five to seven members shall be selected by the Church Council when needed. It 

will be the duty of this committee to assume the responsibility of supplying interim ministers 

and recommend a candidate to fill the vacancy. 

 

7.07 The minister, with approval of the Church Council, shall be responsible for the hiring, 

 termination and compensation recommendations of the Church Secretary or the Administrative 

 Assistant.  The minister shall submit an evaluation of the Secretary or Administrative Assistant 

 to Church Council prior to September 1, each year. 

 

7.08  While the Search Committee is selecting a candidate for Minister, a committee consisting of 

three members shall be selected by the Moderator to employ pulpit supply, with the help of the 

Administrative Assistant, and/or to select an Interim Minister. The method of call for an 

Interim Minister shall be the same as for a continuing Minister except the term of employment 

shall be specified. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ARTICLE 8 - THE CHURCH COUNCIL 

8.01 Authority 

Unless otherwise provided in the Church Constitution, the official board of the Church is 

designated as the Church Council.   

 

8.02 Composition.  The Church Council shall have ten members, consisting of the Minister, Clerk, 

Administrative Assistant or Financial Secretary, Treasurer, and six members elected at-large by 

the congregation.  Two members shall be elected each year at the annual meeting of the 

congregation for three-year terms. The members of Church Council elected by the congregation 

will fill the following positions.   

  Moderator  

Chairperson of the Diaconate 

Chairperson of the Christian Education Committee 

Chairperson of the Property and Maintenance Committee 

Chairperson of the Membership, Outreach Committee 

Chairperson of the Music Committee 

   

8.03 Committee Assignments.  At the end of the December Church Council meeting, the  

members of the  incoming Church Council for the next year shall meet and elect from among 

themselves a Moderator to serve on that Council for the coming year.  The new Moderator will 

then  oversee the process of the new Council electing from among themselves the chairpersons 

of the committees represented on the Church Council for the coming year.  Following these  

elections, the new Council shall appoint a Clerk, a Treasurer and either a Financial Secretary or 

the Administrative Assistant, hired per 7.07, for the coming year. A member of Church Council 

may change responsibilities with the consent of the Moderator, or by the direction of the 

Moderator. 

 

8.04 Eligibility.   Each Council Member shall be a member in good standing of the Church 

congregation who regularly attends the worship service of the Church and shall be at least 18 

years of age. 

 

8.05 Term. Although the new Council meets in December to elect a Moderator and officers and to 

assign Committee posts, it does not assume office until January 1.    

 

8.06 Duties of Council.  

Duties of Council shall include but not be limited to: 

 1. Oversight of employees and hiring of independent 

contractors

2. Oversight of facility  (Council shall develop and oversee a policy 

governing use of church property and premises.) 

 3. Share news from committees, and take actions based on these reports and 

any recommendations. 

 4. Coordinate projects 

 5. Attend to new business of the congregation 

 6. Review monthly all financial reports and make necessary financial 

decisions, approving all expenses over $200.00  (Committees must seek 

guidance and approval of Council in the case of major expenses or expenses 

beyond approved budget.) 

 7. Coordinate preparation of annual budget and recommend approval to the 

congregation at annual meeting. 



 

 8. In addition to the regular and ongoing business of the church, it shall be 

the responsibility of the Church Council to convene from time to time a general 

gathering of the members for the purpose of reformulating and reaffirming the 

church's vision for ministry and mission. 

    

8.07 Meetings. The Council shall meet at least once a month and at such other times as a 

majority or  the Moderator may decide.  Regular meetings may be omitted upon majority 

consent of the Church Council Members.  Notice of any meeting other than the regular monthly 

meeting shall be given to each member of Council by the Clerk or Moderator at least 24 hours 

prior to the meeting.  A summary of the business transacted shall be posted and a copy made 

available to the Church membership. 

 

8.08 Vacancy. Vacancies among elected Church Council positions shall be filled by candidates 

selected by Church Council.  Vacancies among appointed Council officers shall be filled by 

candidates selected and approved by the Church Council. 

 

8.09 Dismissal. A Council Member who is absent from three consecutive Church Council 

meetings and has not fulfilled the obligations assigned to this member without valid reason may 

be replaced by Church Council and the position shall be filled as though it were vacant. 

  

8.10 Quorum A majority of members of the Church Council shall constitute a quorum for the 

transaction of business.   

 

8.11 Limited Authority. The Council shall have no power to buy, sell, mortgage, or  lease for 

church use real property without specific authority given by a 2/3 vote of the members of the 

congregation attending a congregational meeting for this purpose.  Exception: in the case of a 

catastrophic emergency, the Council may lease a temporary facility for up to 30 days, with the 

understanding the matter will  be brought to a vote of congregation within one month. 

 

ARTICLE 9 - CHURCH OFFICERS 

 

9.01 The Officers of the Church shall consist of the following members:  Moderator, Treasurer, 

Clerk, Administrative Assistant or Financial Secretary and any other officers as the Church 

Council may decide.  The Moderator shall be elected per Section 8.03 above.  The Treasurer, 

Clerk, Administrative Assistant or Financial Secretary and any other officer shall be elected for 

a term of one year.  Any such officers may be re-elected from year to year so long as they are 

eligible. 

 

9.02 Moderator 

The Moderator of the Church Council shall also be Moderator of the Church and shall preside 

in all meetings of either. The Moderator shall call meetings of the Church Council by giving 

proper notice whenever, in the judgment of the Moderator, or a majority of the Church Council, 

the interest of the Church requires it. 

 

The Moderator shall be empowered to execute, on behalf of the Church, all documents 

authorized by the Church Council or the Church membership. 

             

In case of disability or absence of the Moderator, the duties of the Moderator shall be 

performed by the Chairperson of the Diaconate. 

        

 



 

9.03 Treasurer 

The Treasurer shall be elected by the Church Council and shall serve as a member of the 

Church Council.  An Assistant Treasurer may be appointed by the Church Council to serve 

during his absence of the Treasurer.  The Assistant Treasurer will be a member of Council 

during that period 

 

The Treasurer shall receive all money of the Church and dispense the same upon order of the 

Church Council or through action at a congregational meeting. 

The Treasurer shall keep proper account of all monies received and paid.  All accounts shall be 

open at all times to inspection by the Church Council and by active members of the 

congregation of the Church. A written account of all expenditures, receipts, and balances of all 

accounts shall be made available monthly, quarterly, and yearly. 

         

All accounts of the Treasurer will be audited each year and a report made to the Church 

Council. 

               

The Treasurer shall keep a record by name, number, and bank of all accounts belonging to 

Stow Community United Church of Christ, except those of Women's Fellowship, Men's 

Brotherhood, the Farmers Market and similar groups. 

              

The Treasurer shall give bond for the proper performance of his or her duties as the Church 

Council may require. Payment of such bond shall be the obligation of the Church. 

 

            

9.04 Clerk 

The Clerk shall be elected by the Church Council and shall serve as a member of the Church 

Council. 

 

The Clerk shall prepare the minutes of all meetings of the Church Council and of all meetings 

of the congregation. 

            

The Clerk shall preserve the minutes of all Church Council and congregational meetings and 

the minutes shall be open for inspection by all members of the congregation. 

 

The Clerk shall keep a list of members of the Church, a record of all baptisms, and a record of 

deaths of members. 

             

The Clerk shall cause notice to be given of annual or special meetings of the Church 

congregation as required by Article 11.02. 

 

9.05 Administrative Assistant 

The Administrative Assistant, hired as outlined in 7.07, shall supervise the Church Office and 

shall serve on the Church Council. 

 

The Administrative Assistant shall keep a record of all accounts between the members of the 

congregation and the Church and record all monies contributed to the church and submit the 

same to the Treasurer to be deposited in the proper account.  The Administrative Assistant shall 

provide a statement of account to all contributors at least semi-annually. 

 
 

 



 

9.06 Church Secretary and Financial Secretary 

If the position of Administrative Assistant is vacant, a Church Secretary shall be hired as 

outlined in 7.07; and a Financial Secretary shall be appointed by the Church Council. 

 

The Church Secretary will assume the clerical duties of the Administrative Assistant, except 

those assigned to the Financial Secretary, and will not serve on the Church Council. 

 

The Financial Secretary shall keep a record of all accounts between the members of the 

congregation and the Church and record all monies contributed to the church and submit the 

same to the Treasurer to be deposited in the proper account.  The Financial Secretary shall 

provide a statement of account to all contributors at least semi-annually. The Financial 

Secretary will also serve as a member of the Church Council. 
 

 

 

ARTICLE 10 - COMMITTEES 

 

10.01 The Diaconate 

A. Purpose - The word deacon comes from the Greek word diakonos, which means servant.  

Deacons and Deaconesses give leadership to the church's ministry of serving the physical and 

spiritual needs of members and people beyond the church. 

 

B. Composition and Election -  

(1) The Diaconate shall be composed of the chairperson of the Diaconate elected from within 

the Church Council  and nine Deacons and nine Deaconesses. 

 

(2) At each annual meeting of the members of the congregation, three Deacons and three 

Deaconesses shall be elected for terms of three years each. 

 

(3) Members of the Diaconate shall be members of the congregation and at least 18 years of 

age. 

 

(4) In addition to the elected Deacons and Deaconesses, the members of the congregation, 

assembled at the annual meeting, may upon the recommendation of the Church Council or the 

Diaconate elect honorary Deacons and Deaconesses from among the members of  the 

congregation who have rendered unusual service to the Church.  Each honorary Deacon or 

Deaconess shall serve for life and have all the rights and privileges of the other members of the 

Diaconate. 

 

   C.  Duties of the Diaconate 

(1) The Diaconate shall prepare and distribute the elements of the Lord's Supper and shall 

assist the Minister in advancing the spiritual interest of the Church. The Diaconate shall 

provide greeters before worship services, welcome strangers, and help maintain a spirit 

of friendliness in the Church. 

      

(2) The Diaconate shall be responsible for ushering at regular and special worship services.  

Other members of the Church may be invited to assist in the ushering responsibilities. 

        

(3) The Diaconate shall be responsible for the altar and pulpit vestments.  They shall handle 

flower arrangements and attend to the acolyte ministry. 



 

 

(4) The Diaconate shall keep informed on the health and welfare of the elderly that are 

members of the congregation and assist the Minister in the visitation of those that 

require spiritual attention at home or in the hospital. 

 

(5) It shall be the duty of the Diaconate to promote evangelism and the spiritual life and 

work of the Church.  They shall be sensitive to the needs of the congregation, having a 

concern for its spiritual condition, and be willing to give spiritual aid for its necessities 

and wants. 

 

 (6) The Diaconate shall meet a minimum of once a quarter, and as needed. 

 

 

10.02 Membership, Outreach Committee 

(A) The Membership, Outreach Committee shall consist of seven members as follows: 

Chairperson of the Membership, Outreach Committee elected from within the Church Council.  

One Deacons and one Deaconesses in their first or second year of term selected for two-

year terms by the chairperson of the Diaconate. 

One member appointed by the Membership chairperson from members of the 

congregation for a two-year term, and any volunteers as co-opted by the Committee. 

 

             The Chairperson shall appoint a Committee Member to take minutes. 

 

(B) The purpose of the Membership, Outreach Committee is to provide an outreach program 

for the enlistment of men, women, and the youth of the community in commitment to Jesus 

Christ and membership in the Church, and to promote mission projects and benevolent giving 

for the betterment of God's ministries. 

          

(C) In cooperation with the Minister, the Membership, Outreach Committee will establish, 

organize, and support appropriate activities within and out of the Church that would encourage 

others to unite in membership and to make an active public awareness effort in the community 

to encourage membership in the Church. 

               

(D) The Membership, Outreach Committee shall assist the Minister in calling on active, 

inactive, or potential members of the Church. 

            

(E) The Membership, Outreach Committee shall periodically review the church rolls and make 

recommendations concerning removal of membership per Article 6.03 of this constitution. 

 

(F) The Membership, Outreach Committee shall educate the members of the Church in regard 

to our Christian ministries that are supported by the Church, evaluate causes and ministries 

previously supported by the church and, recommend policy regarding benevolence funding and 

outreach ministries to the Church Council 

 

 

  



 

10.03 Christian Education Committee 

(A) The Christian Education Committee shall consist of four members as follows: 

Chairperson of the Christian Education Committee elected  from within Church 

Council. 

 

Two members to be selected by the Christian Education Committee chairperson from 

members of the congregation, one selected each year to serve two years. 

 

One member to be selected from Church School teachers and advisors, to serve one-year terms. 

 

(B) The Christian Education Committee shall be responsible for the operation of the church 

school, library, youth activities, camp activities, adult education, and assist the Minister with 

confirmation classes. The Committee shall recommend the church school curriculum for 

approval by the Church Council. 

             

(C) The Christian Education Committee shall appoint the Church School Superintendent to 

serve from January 1, each year. 

         (D) If it is determined that a Christian Education Director or a Youth Director is necessary, the 

Christian Education Committee will select and employ or terminate these positions as required with 

approval of Church Council.  These individuals will be evaluated every six months with a written 

evaluation submitted to Church Council prior to December 1, and June 1, each year. 

              

(E) The Committee may call on any members of the congregation to assist them in carrying out 

their duties. 

 

(F)  The Christian Education Committee shall meet once every two months or on the call of the 

chairperson of the Christian Education Committee or the Minister or by a majority of the 

members of the Committee. 

    

10.04 Music Committee 

(A) The Music Committee shall consist of four members as follows: 

Chairperson of the Music Committee elected to from within the Church Council. 

 

Two members shall be selected by the Music Committee chairperson from members of 

the congregation, one appointed each year to serve two  years. 

 

One member shall be the president of the Choir.  Not more than two members of the 

Choir may serve on the Music Committee at one time. 

  

(B) The Music Committee, with approval of Church Council, shall be responsible for the 

hiring, termination, and compensation recommendations of the Choir Director, the Organist, 

and such other musical  leadership as is necessary for the conduct of  worship.  Evaluations of 

these employees are to be submitted to Church Council prior to September 1, each year. 

            

(C) The Music committee shall be responsible for the selection of new hymnals when 

necessary, with final decision to be made by the congregation. 

 

(D) Meetings of the Music Committee shall be held at least once a quarter and may be held 

upon the call of the Chairperson of the Committee or by majority vote of the Committee. 

 

 



 

10.05 Memorials and Tributes Fund 

 

 (A) A Memorials and Tributes Fund Administrator shall be appointed by the Church Council 

from members of the congregation to serve a three year term. 

 

(B) The Memorials and Tributes Fund Administrator, shall keep records of monies donated for 

memorial purposes and shall inform donor and recipient families of all memorial gifts.  These 

monies shall be deposited by the Memorials and Tributes Fund Administrator  in a memorial 

account.  The Memorials and Tributes Fund Administrator shall report regularly to the Finance 

Committee.  The Memorials and Tributes Fund Administrator shall keep a record by name, 

number and bank, of all accounts held in Memorials and Tributes Fund. 

 

10.06 Finance Committee 

(A) The Finance Committee shall consist of the following members: 

Moderator, who will act as Chairperson.   

Treasurer. 

Administrative Assistant or Financial Secretary. 

 Memorials and Tributes Fund Administrator 

                

(B) The Finance Committee shall be responsible for advising the Church Council on all matters 

of finance affecting the Church. 

 

(C) The Finance Committee with input from the various committees of the church, officers and 

pastor, will prepare the annual Church budget of income and expense.  The budget will be 

presented to the Church Council for approval prior to its presentation by the Committee 

Chairperson at the annual meeting of the members of the congregation. 

 

(D) The Finance Committee shall be responsible for the stewardship programs of the Church 

and shall seek to educate and inform the congregation  about the joys and responsibilities of 

Christian giving.  The Finance Committee shall conduct a financial campaign each year to 

secure "estimates of giving" from the members. 

          

(E) The spending of memorial funds for various purposes will be approved by the donor, or the 

donor's family, and either the Church Council or the congregation. Recommendations may be 

presented to the Finance Committee for consideration by any member of the congregation. 

 

(F) The Finance Committee shall annually prepare an audit of all accounts of the church 

maintained by the Church Treasurer and Memorials and Tributes  Fund for examination by the 

Audit Committee.  

 

  
10.07  Audit Committee  

(A) The Audit Committee shall consist of: 

The Moderator, acting as Chairperson and two members of the congregation, chosen by 

the Chairperson, not members of the Finance Committee, appointed annually for one 

year. 

 

(B) This Committee will annually examine the audit of all accounts of the church maintained 

by the Church Treasurer and Memorials and Tributes Fund, and report its findings to Council 

not later than the March Council meeting. 

 



 

10.08 Property Committee 

(A) The Property Committee shall consist of at least four members as follows: 

Chairperson of the Property and Maintenance Committee elected from within the 

Church Council. 

Three members appointed by the  Property and Maintenance Committee chairperson 

from members of the congregation, one selected each year to serve three years. 

                      

(B) The Property and Maintenance Committee shall determine and carry out the requirements 

of proper maintenance, repair, upkeep, and cleanliness of all church buildings, contents, and 

grounds. 

             

(C) It shall be the duty of this committee to receive all requests for furnishings and equipment 

for the Church buildings and to select that which meets specifications approved by this 

committee. The furnishings and equipment shall be in keeping with the decor of the Church 

building and must harmonize with existing fixtures and equipment of the building.  Approval of 

Church Council is required for all expenditures of over $200.00. 

  

(D) Individuals and groups wishing to present gifts of furniture and equipment to the Church 

shall consult with this committee to ascertain if these gifts would be suitable and appropriate 

for use by the Church, and in keeping with the decor of the Church building.  Approval of 

Church Council is required for all major items. 

                  

(E) The Property and Maintenance Committee, with approval of Church Council, will be 

responsible for the hiring, termination, and compensation recommendations  of the Custodian.  

An evaluation of the Custodian shall be made and submitted to the Church Council prior to 

September 1, each year. 

 

10.09 Nominations   

(A) The Moderator and the Chairperson of the various committees shall be responsible for 

obtaining nominees for positions which will become vacant on council and the on the various 

committees each year. They can be assisted in this by the Moderator and the Minister 

 

 (B) The nominee’s names shall be submitted to the Administrative Assistant who will compile 

a list of candidates to be nominated for office, and submitted as a slate for election at the 

Annual Meeting.   

 

10.10 Pastoral Relations Committee 

(A) The Pastoral Relations Committee seeks to support and maintain an open and healthy 

relationship between the pastor and members of the congregation.  The committee serves in 

two primary ways: as an advisory group to the pastor and as support for the pastor's leadership.  

As an advisory group the committee shares ideas, dreams, hopes, expectations, and concerns of 

the congregation with the pastor.  As support for the pastor, the committee interprets roles, 

functions, and needs of the pastor to the congregation. 

 

Constructive and caring communication in an atmosphere of confidentiality and trust is 

essential to the work of the committee.  This committee is the congregation's fundamental 

support group for the pastor.  It builds the framework in which conflict can be dealt with 

creatively.  Its goals are the professional growth and well-being of the pastor and the promotion 

of mutual ministry between the pastor and the congregation. 

 (from "The Pastoral Relations Committee," UCC Office for Church Life and Leadership) 

 



 

(B) The Pastoral Relations Committee shall be composed of 6 to 8 members.  In the first three 

years of a pastor's call, the Search Committee shall continue on as the Pastoral Relations 

Committee.  After three years of service of the pastor, the number of committee members will 

revert to six.  Members of the committee shall be selected for three year terms in a process as 

follows:  

 1. The pastor submits four names. 

 2. The Church Council submits four names. 

 3.       From these eight names, Council shall select  three names from the 

 pastor’s list and three names from the council’s list.  This slate is 

 recommended for election by the congregation at the annual meeting. 

 

(C) The Pastoral Relations Committee shall be a separate standing committee, accountable only 

to the congregation, rather than to the Church Council.  Each year, the Pastoral Relations 

Committee shall elect a chairperson from among its members who shall be the liaison between 

the committee and the Minister.  The committee should make an annual report to the 

congregation.  The committee shall meet with the pastor annually, during the month of 

October, and at such other times as may be required; and may want to report to the 

congregation after each of these meetings.  These reports can evidence the committee's 

advocacies in behalf of the pastor and indicate the categories discussed during its deliberations.   

 

(D) Responsibilities and procedures for the Pastoral Relations Committee shall be taken from 

the guidebook, The Pastoral Relations Committee, prepared by the UCC Office For Church 

Life and Leadership (or another such resource if this one is updated or replaced), and shall 

include but not be limited to an annual review of the pastor's performance. 

 

(E) The Committee that selects an Interim Minister shall serve as a Pastoral Relations 

Committee during the Interim. 

 

(F) Vacancies on a Pastoral Relations Committee shall be filled by candidates selected by the 

chairperson of the Pastoral Relations Committee  and approved by the Pastor and the Church 

Council. 

 

10.11 Standing Committees and Special Boards 

All standing Committees and Special Boards except as otherwise designated in this 

Constitution will be formed by, and be responsible to the Church Council. 

 

10.12 Beginning of Term 

All elected and appointed members of the Church Council, committees, and boards will assume 

their offices on January 1.  Appointments to fill vacancies occurring at other times will take 

effect immediately upon the action of Church Council, the Moderator, or the committee 

chairperson as appropriate. 

 

Installation of elected members of Church Council, committees and boards and Association and 

Conference representatives will take place at a regular worship service in January. 

 

 

 

 

 

 



 

10.13 Committee Vacancies  

Upon recommendation of the chairperson of any committee, the office of a member of the  

committee which has not fulfilled the obligations assigned to it for a period of three months, 

without a valid reason, may be declared vacant by a majority vote of the subject committee.  

The vacancy shall be filled by a candidate recommended by the Committee Chairperson and 

approved by the Church Council.  (Exception: Vacancies on Diaconate shall be declared by 

majority vote of Council upon recommendation of the Diaconate, and filled upon 

recommendation of  The Diaconate and approval of Council.) 

 

10.14 Annual Reports 

The Minister, Moderator, all committee chairpersons, Church officers, and the chairpersons of 

standing and special boards shall prepare a comprehensive report of the previous year's 

accomplishments and a program outlining their objectives for the coming year.  These reports 

shall be submitted to the Church office prior to January 31 for compilation and distribution by 

February 28. 

 

 

ARTICLE 11  -  MEETINGS OF THE CONGREGATION 

11.01 Annual Congregational Meeting 

This meeting shall be for the purpose of electing members of the Church Council, Deacons, and 

Deaconesses, Pastoral Relations Committee, and representatives to meetings of the EOA and 

Ohio Conference.   The meeting agenda shall also include the adoption of the Church budget, 

the transaction of other business of the Church, and shall be held when the Church Council 

shall specify, within the first three weeks of November. 

   

 
11.02 Special Meetings 

(A) Special meetings of the members of the Church may be called by the Church Council, the 
Moderator, or at the written request of ten members submitted to the Moderator. When 
requested by petition, the Moderator must call this meeting within four weeks of receipt of the 
request. 

 
(B) Notice of every meeting of the members of the congregation, stating the place, day, and 
hour, shall be announced from the pulpit during two regular Sunday worship services preceding 
such meeting.  
A written notice shall be mailed to the membership at least one week preceding such meeting 
and notice must be posted in a prominent place in the Church building. 

 
(C) In the case of special meetings, the notice shall state the nature of the business to be 
transacted at the meeting. Only such business as mentioned in the notice may be transacted at 
this meeting. 

 
11.03 Postponement of Meetings 

In the event of an emergency, the Moderator may postpone congregational meetings and shall 
re-schedule them without unnecessary delay. 
 
 
 
 
 

 



 

11.04 Quorum and Vote 
The presence of thirty members entitled to vote shall constitute a quorum.  If a quorum is not 
present, a majority of those present may delay the meeting for a time until a quorum is 
available.  A delay of half an hour is the maximum delay permitted.  If a quorum cannot be 
obtained, the meeting is to be re-scheduled by the Moderator as soon as possible.  Unless 
specified elsewhere herein, a simple majority shall constitute a decisive vote. 

         
11.05 Minutes 

At each annual meeting, the minutes of the previous annual meeting shall be made available to 
those present and if a majority of those present so direct, shall be read. 

 
At each special meeting, no minutes of any previous annual meeting shall be read unless 
otherwise directed by a majority vote of those present. 
 

 
 
ARTICLE 12 -  SACRAMENT OF THE LORD'S SUPPER 
12.01 The Sacrament of the Lord's Supper shall be observed regularly during the morning worship 

service on the first Sunday of every month and/or at such other times as the Diaconate or the 
Minister shall designate. 

 

  ARTICLE 13 - AMENDMENTS 
13.01 This Constitution may be amended at an annual or special meeting of the congregation by a 

two-thirds affirmative vote. 
 
13.02 The text of suggested amendments shall be posted in a conspicuous place in the Church.  

Notice of this posting shall be read from the pulpit during the two regular Sunday worship 
services preceding the called meeting, and the text shall be mailed to the membership at least 
one week prior to the meeting. 

 
ARTICLE 14 - CONSTITUTION REVIEW 
14.01 This Constitution shall be reviewed at least once every ten years by a committee appointed by 

Church Council. 
 
ARTICLE 15 - DISSOLUTION 

Upon dissolution of the church, its assets and all property and interests of which it shall then be 
possessed, including any devise, bequest, gift or grant contained in any will or other instrument, 
in dissolution, shall be transferred to the Eastern Ohio Association of the United Church of 
Christ, or its continuing body. 

      

 



 

 RESOLUTIONS AND STATEMENTS 
 

STOW COMMUNITY CHURCH 

ENDOWMENT FUND RESOLUTION TO THE CHURCH CONSTITUTION 

                   

I. Resolution for amendment to the constitution of the Stow Community United Church of 

Christ, 1567 Pilgrim Drive, Stow, Ohio; incorporated as The Community Church of 

Stow. 

 

Resolution to be adopted November 9, 2008. 

 

An Endowment Fund shall be established. The purpose, management and operational procedures are 

hereinafter defined by a special resolution adopted and passed by the congregation.  The Endowment 

Fund is a permanent fund of the Stow Community Church and is subject to the laws of the State of 

Ohio. 

 

II. Resolution to implement the Endowment Fund 

 

The Endowment Fund is created for the charitable purposes of Stow Community Church, with the 

principal objectives being to promote and develop religious, charitable and educational activities, 

missions or capital improvements on the building  and grounds for purposes not regularly budgeted by 

the Church membership. 

 

III. There shall be an Endowment Committee established to administer and manage the 

Endowment Fund, and shall consist of 5 members.  

 

IV. The Endowment Fund will receive and hold gifts made to the Church such as bequests, 

insurance policies, trusts, cash gifts, real estate and other planned or deferred assets as 

deemed by the Endowment Committee. 

 

V. The Principal of the Endowment Fund will be maintained in perpetuity and only 

the income earnings from the Fund will be used for the purposes of the Fund except as 

noted in Part B #4. 

 

ENDOWMENT FUND PLAN 

 

A. The Committee 

                                      

The Committee shall consist of 5 members, all of whom shall be active members of The 

Stow Community Church.  Except as noted, the term of each member shall be 3 years.  

The 3 standing members of the committee are the current Council Moderator, Council 

Treasurer and the Council Clerk. The Minister of Stow Community Church shall be an ex 

officio member of the Endowment Committee. There will be two (2)  At Large members 

appointed by the committee for a term of 3 years.    No appointed member shall serve 

more than two consecutive terms.  After a lapse of 1 year, former members of the 

committee can be reappointed.   In the event of a vacancy on the committee, the Church 

Council Moderator shall appoint a member to fill the vacancy. 

 

 



 

The committee shall meet at least twice a year, or more frequently as deemed necessary in 

the best interest of the fund at the request of the Chairman or of 3 committee members.  A 

quorum shall be 3 members.  A majority of the committee shall carry any motions or 

resolutions. 

 

The Moderator/Chairperson shall preside at all committee meetings.  The Council 

Treasurer will be the Fund Treasurer and shall maintain complete and accurate records of 

accounts for the fund.  Both the Moderator and Treasurer shall sign checks and all other 

documents on behalf of the congregation as determined by the committee.   

 

The Committee Clerk shall maintain complete and accurate minutes of all meetings of 

the committee and supply a copy thereof to each member of the committee and to the 

Church Council.  Each member shall keep these complete minutes to be delivered to his 

or her successor.      

 

The Endowment Fund fiscal year shall be September 1 thru August 31 of the 

succeeding year. 

 

The Committee shall have its books audited annually by a an internal auditing 

committee (who are not members of said committee) or qualified outside auditor for a 

presentation of the Annual Report to the Annual Congregational Meeting. 

 

All assets are to be held in the name of the Endowment Fund of Stow Community 

Church. 

 

The committee shall be empowered to hold, sell, exchange, reject, rent, lease, transfer, 

convert, invest, reinvest, and all respects to manage and control the assets of the fund, 

including stocks, bonds, mortgages, notes, or other securities of real property as in their 

judgment and discretion they deem wise and prudent.  The committee shall report to the 

council twice a year and to the congregation at its Annual Congregational meeting.  

Members of the committee shall not be held liable for any losses which may be incurred  

upon the investments of the assets of the fund except to the extent such losses shall have  

been caused by bad faith or gross negligence.  Members shall not be liable for the acts 

or omissions of any other members.  No member shall engage in any self dealing or 

transactions with the fund in which the member has direct or indirect financial interest 

and shall at all times refrain from any conduct in which his or her personal interest 

would conflict with the interest of the fund. 

 

B. Accumulation and Distribution of the Fund 

 

1. The committee shall determine what is principal and income according to accepted 

accounting procedures. 

   

2. The committee shall evaluate all requests for program support  

directed to the fund. 

 

3. The Endowment Fund is a receptacle into which all matured bequests and charitable 

remainder interests will flow.  

 



 

4. The income will support new or expanded program services (excluding normal 

operation expenses); and the principal will remain untouched, unless a dire emergency 

was declared by Church Council and approved by the Congregation. 

                                            

5. The members of the endowment fund committee authorize the acceptance of donations 

restricted to the purpose of endowment. 

 

6. If the donor specifies at the time of the gift, any significant endowment gift of $10,000 

or more, may be designated as a Named Account for recognition purposes. 

 

7. Endowment gifts of less than $10,000 shall be placed in the general endowment fund. 

 

8. A donor wishing to make an endowment gift with revenue designated to a specific 

approved purpose or ministry is to be encouraged to include a clause allowing the 

endowment committee to redirect such revenue if the original purpose ministry ceases to 

exist. 

 

9. Endowment gifts, the revenue of which is designated to a specific purpose other than 

an ongoing ministry or purpose may be accepted only with the approval of the 

endowment committee. 

 

10. The purpose of this resolution is to allow the solicitation of new funds to strengthen 

the financial reserves of the church, thereby assuring the orderly continuation of the 

church’s mission in Stow, Ohio. 

 

11.  Subject to the conditions above, endowment gifts may be accepted in the name of 

Stow Community Church and the endowment  committee. 

 

12. Gifts and bequests to the endowment fund, unless otherwise specified by grantors 

shall accumulate until the principal amount of $20,000 is achieved, after which the 

income generated by the endowment fund principal may be expended annually and at 

such other times as deemed necessary and/or feasible to accomplish the following 

purposes: 

 

a. Up to 50% of the annual earnings to a capital improvement fund or debt 

reduction of Stow Community Church.  

 

b. The remainder of the annual earnings for the discretionary needs of the 

endowment fund committee including but not limited to the operating budget.  

Monies from the fund are not to exceed 20% of the annual operating budget 

for any given calendar year. 

 

                   13. The yearly auditing report of investment products which are  

                    A part of the Endowment Fund will include the status of:   

                                   Savings Accounts                                             

                                   Certificate of Deposit 

                                   Treasury Certificates 

                                    Stocks 

                                    Mutual Funds 

                                    Bonds 



 

                     Included in this review will be specific acknowledgement of  

  donors (if permitted). 

 

                    14.The committee shall devise a plan to encourage and attract 

                    more endowments and will publicize the results of the fund and 

                    The committee’s decisions to allocate said fund at the expense  

                    of the funds’ earnings.  

                       

                    15. The Endowment Fund Committee has the authority to  

                     accept or reject gifts of real property and other assets if such  

                     gifts present a risk, hazard, or liability such as a gift of real  

                     estate that is contaminated and violates Federal/State/Local   

                     environmental laws. 

 

                    16. The Finance Committee in consultation with Council shall 

                    recommend to the Endowment Committee the purpose and/or                    

                    projects for the funds to be distributed. 

                     

VI. Amending the Resolution 

Any amendment to this resolution which will change, alter, or amend the purpose for 

which the fund is established will require for adoption a majority vote of members 

present at a duly called congregational meeting. 

                                            

VII. Adoption of Resolution 

This resolution, recommended by the Church Council and the 

Endowment Committee and accepted by the congregation at the regularly schedule 

congregation meeting November 9, 2008 is hereby adopted. 

 

 

 



.  

STOW COMMUNITY UNITED CHURCH OF CHRIST 

STATEMENT OF WELCOME 

 

 The Stow Community United Church of Christ rededicates itself to a focus on 

the community.  We will be authentically welcoming.  We seek and submit to 

God’s will as we partner with Jesus to invite in and bless those now outside 

the church.  This means we will orient all our ministries, our worship 

programming and music to meet the spiritual and cultural needs of those 

outside the church–who God is calling to join us–as well as those inside the 

church.  We celebrate the fact that each new family and new member will 

change and enrich the culture of this church. 

 

Adopted unanimously at a special congregational meeting February 28, 2010 

 



.  

Add the Statement on Child Safety as the last page. 
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