
First Congregational Church 
Appleton, Wisconsin  

Job Description 
 
Job Title:   Interim Senior Pastor 
Reports To:  Church Council  
Prepared By:  Human Resources Committee  

Effective Date:  July 1, 2022 
Hours: Full time position (40 - 50 hours per week); hours vary seasonally with program year, some 
nights and weekends.  
 
Summary: The Interim Senior Pastor of First Congregational UCC conducts religious worship while 
performing other spiritual functions associated with beliefs and practices of the United Church of 
Christ. Additionally, the Interim Senior Pastor, in collaboration with pastoral staff, will provide spiritual 
and moral guidance and assistance to members. This position serves as Head of Staff providing 
oversight, direction, and management to its employees. First Congregational is in a time of transition 
and will need guidance in discerning future staffing models.  
 
Essential Duties and Responsibilities: include, but not limited to the following:  

• Lead congregation in worship services, preaching 2 or 3 times per month. 

o Conduct weddings, funerals, and special services. 

o Share in the sacraments of baptism and communion. 

• Participate in facilitating a renewed vision of First Congregational Church UCC. 

• Participate in the pastoral care of the congregation. 

• Inspire and encourage the congregation in this time of transition through various 
communications. 

• Serve as the primary staff representative to the Church Council. 

• Serve as the primary ordained staff representative to the Finance and Stewardship committees 

and Human Resources. 

• Serve as the primary ordained staff contact for the Church Endowment Trust. 

• Serve as the primary ordained congregational liaison to the United Church of Christ. 

 
Supervisory Responsibilities: include, but are not limited to, the following: 

• Directly manage two ordained staff members and two non-ordained staff who supervise a total 
of approximately 20 employees. See attached organizational chart.  

• Carry out supervisory responsibilities in accordance with the organization's policies and 
applicable laws. 

 
Qualifications: 

• The candidate must have a minimum of a Master of Divinity (M.Div.) degree and be an 
authorized minister in good standing in the United Church of Christ. D-Min training or 
equivalent preferred.  

• The ideal candidate will have:  
o minimum of five years pastoral experience as lead supervisor of a multi-staffed 

programmatic church supervising one of more pastoral positions.  
o Will preferably have some interim pastoral experience.   

• Proficiency in Microsoft Office and ability to learn other applicable computer programs and 
office equipment. 

• Must exhibit a faith and possess values supportive of the United Church of Christ and First 
Congregational UCC. 

• Strong interpersonal, time-management and delegation skills. 

• Displays sound judgment, a positive attitude and professional conduct, including the ability to 
maintain confidentiality. 

• Valid driver license: background check required. 

 
Compensation: 

• Salary, housing allowance and benefits per Conference guidelines. 



Thriving congregational church in a picturesque Midwest small city is looking for an interim Senior 

Pastor to assist us in transitioning from the retirement of our long-term Senior Pastor through the 

search, calling and installation of our new faith leader.  

First Congregational United Church of Christ in Appleton, WI is a strong and dynamic, open-hearted, and 

open-minded, Christ-centered fellowship with the largest congregation of this denomination in 

Wisconsin. This candidate should be positive, upbeat, and open to discussion, learning and exchange as 

opposed to doctrine. We are fiercely open and inclusive, with an active membership and lay leaders that 

support our ministry within our congregation, our community, and our outreach efforts nationally and 

internationally. 

It will be essential for this interim leader to successfully collaborate with our other two very gifted 

pastors to support the congregation's determination to recognize the changing environment we find 

ourselves in and successfully adapt and continue to present our message of “No matter who you are or 

where you are on life’s journey, you are welcome here.” It will be expected that this interim senior 

pastor engages with and lead our seasoned administrative staff in the continued attainment of our 

established goals and objectives. 

Our church's mission statement is a good summary of our activities and commitments as a congregation: 

"Celebrating the blessing of God's love, sharing the Good News of Jesus Christ, and trusting the guidance 

of the Holy Spirit, we strive to grow as disciples in Christian Faith and service - building a world fit for all 

God's children."  

Worship is the beating heart of this church, and this congregation makes significant efforts to keep 

worship vital, relevant, moving, multi-generational and meaningful. We look forward to sermons that 

challenge us to learn in our faith and apply that learning to our lives and in our community. There is an 

equally vigorous commitment to Christian education and spiritual development, offering a wide array 

of opportunities from theological book study groups to Yoga classes, Bible studies, support and 

fellowship groups, meditation and centering sessions, and retreat weekends.  

Come to Appleton and see how our vibrant congregation matches our stellar education, sports, the arts, 

with facilities and activities designed for all seasons in a region that is both welcoming and affordable. 

 









 

 

  

 

 

  

Pastor for Youth and Family 
Ministry 

• Family ministry 

• Confirmation 

• High School 

• General Pastoral Duties 

Pastor for Congregational 
Care and Missions 

• Pastoral Care  
o Steven Ministry 
o Elder Care 
o Friends in Christ  

• Mission 

• Spiritual Development 

• General pastoral duties Director for Music Ministries 

Organist 

AV Coordinator 

LU Scholars 

Director for Children and 

Middle School Ministries 

Infant/Toddler 

Childcare Providers 

 

Administrative Assistant 

for Communications 

Bookkeeper 

Facility Manager 

 

Custodians 

 

Office manager 

Senior Pastor 
• Worship  
• Head of Staff 

• Finance/Stewardship  
• Long Range Planning  
• Human Resources 

• General Pastoral Duties 

Spurlock Associates  

FCUCC Supervision Diagram 
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Administrative 

Assistants 

Custodian 
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